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1. O6mue nosoxeHAs
1.1. Hactosmee ITonoxenue pazpaboraso B coorsercTBru ¢ Denepanbubv 3akoHoM Ne 149-03 ot
27.07.2006 r «O6 mapopmanuy, HHGOPMALMOHHBIX TEXHONOTHIX M O 3amuTe HHGOPMALUU» B
penakmuu ot 18 mapra 2019 r, ®enepambneiM 3akoHOM Ne 152-@3 or 27.07.2006 r «O
NMepCOHANBHBIX JaHHBIX» B pemakimu ot 31 nexabps 2017r; Koncruryumedt Poccuiickoit
®enepatmn u TpymoBeiM  koxekcoM Poccmiickoif ®enepanuu, VYCTaBoM —JOMIKOJIBHOIO
obpasoBatenbHOro yupexzenus. Ilpu cocraBnenun yureHo Ilomoxkenne 006 0COOEHHOCTAX
00pabOTKH  IEpPCOHANBHBIX JaHHBIX, OCYIECTBIseMOH ©6e3 HCIONb30BaHHSA  CPEJCTB
aBToMaru3anuu, yrepxaenHoe IlocranosnenueM IIpasurensctBa PO Ne 687 ot 15.09.2008r;
Tpe6GoBanus K 3aliuTe NEPCOHATBHBIX JAHHBIX MPH HX 00paboTke B HHYOPMALMOHHBIX CHCTEMAX
NEpCOHANBHBIX JaHHBIX, yTBepknaeHHble IlocranoBnennem IlpaBurenscrsa Poccuiickoi
®eneparmuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxeHue ompenenseT OCHOBHBIE TpeboBaHHMs K 3ammuTe, 00paboTke, MOpAAKY
NOJyYeHHs, XPAHEHHS, HCIONL30BAHUS W MEpeNayd IepPCOHATBHBIX JAHHBIX COTPYIHHKOB
MYHHLUNATEHOr0 OIO/DKETHOTO JIOMKOIBHOTO 00pa3oBaTENbHOTO YYPEXKICHHS MIETCKHH cajl
komOurEpoBanHoro Buga NelO ropona Kamenck-llaxruackuit (MBJIOY nergkuii cax Nel0), a
TaK)Ke OTBETCTBEHHOCTH 3a HApyLICHHE HOPM, PEryIUpYIOMHUX 00paboTKy M 3allUTy NEPCOHATBHBIX
JIAHHBIX B JOIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

1.3. TTonoxeHue ycTaHABIMBAET OCHOBHBIEC MIOHATHS U COCTAB IIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B
MBJIOY nerckuii cax Nel0 (maee — MBJIOY), pernamentupyet GOpMHpOBaHUE U BEICHHE IMIHBIX
JieJI, ompezienseT npaBa u 0053aHHOCTH PabOTHHKOB MO 3aIIUTE NEPCOHAIBHBIX NIAHHBIX, @ TAKKe
0053aHHOCTH COTPYAHHKOB 1O 00ECIIEYEHHIO 0CTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX.

1.4. llensto Hacrtosimero Ilonoxxenus sBusercs oOecreyeHHWe 3allUTHI NpaB H  CBOOO
Tearornyecknx pabOTHHKOB U 00CITy)KHBAIOMIETO IepCcOHaa MpH 00paboTKe MX MEPCOHATBHBIX
JIaHHBIX, B TOM YHCJIE 3alUTHI IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM KU3HH, JIMYHYIO TalHy.

1.5. IIpu onpezenenus oObeMa U COJEPKAHUS NIEPCOHATBHBIX JAHHBIX pabOTHHKA a[MUHACTPAIIASA
MBJI0Y pyxosoxctByercs Koncrutymmeit Poccuiickoit ®enepaunu, OeepaibHbIMU 3aKOHAMH U
HacrosmuM [lonoxenueM.

1.6. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropud KoH(HAeHIHatbHOW HH(opMmamuu. Pexum
KOH()HIEHIMATEHOCTH NEPCOHATBHBIX JAaHHBIX CHHUMAETCS B CIydasdX OOE3TMYMBAHHMA WIM 110
HCTEYCHUH 75 JIET CpOKa XpaHEHHs, €CIIH MHOE HE OIPEJEICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue sBiseTcs BHYTPEHHHM JIOKIbHBIM HOpMaTHBHBIM akToM JIOY,
00s13aTeNbHBIM JUIS MCTIONHEHUS BCEMH pabOTHHKAMH, MMEIONMMH JIOCTYNl K IEPCOHAIBHBIM



AaHHbIM COTPYAHHUKOB JOHIKOJIbHOTO OGp&BOB&TCHBHOI‘O YUpCIKACHUA.

2. OcHOBHBIE MOHSATHS U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. IlepcoHaybHbBIC JIAHHBIC - JI00as HHPOPMALIHS, OTHOCAIIASACI K OIPEIACICHHOMY MU ONPEACIIICMOMY
Ha OCHOBAaHUM TaKOW MHPOpPMALUU (PU3MUECKOMY JIUILY, B TOM YUCIE €ro (haMuiIus, UMs, OTUYECTBO, IO/,
MecsL, JlaTa U MECTO POXKJEHUs, a TaKkKe aJpec, CeMENHOe, COLMAIbHOE, UMYIIECTBEHHOE IOJI0OKEHUE,
oOpa3oBanue, nmpodeccus, T0X0 bl U Apyras HHHOPMAITHU.
2.2. llepcoHanbHble JTaHHBIE pAaOOTHHKA - 3TO HWH(pOopMaIus, HeoOxoaumast 3asenyromiemy MBJIOVY B cBs3u
C TPYAOBBIMH OTHOIICHHSIMU M Kacaroulasics KOHKpeTHoro cotpyanuka. [lon madopmarueit o paboTHuKe
MMOHUMAIOTCSL CBeNeHUsI O (hakTax, COOBITUSAX M OOCTOSITENHCTBAX >KU3HU DPAOOTHUKA, MO3BOJISIONINE
UACHTU(PUIMPOBATE €ro JHYHOCTh. [lepcoHanbHBIE MaHHbIE pPAOOTHUKA COAEPKATCS B OCHOBHOM
JOKYMEHTE MePCOHAJIBHOTO yueTa paOOTHUKOB - INYHOM i€ paOOTHHUKA.
2.3. O6paboTKa MEpCOHATBHBIX IAHHBIX — 3TO JEHCTBUS (OmIepalyu) C MEPCOHATBHBIMH JIaHHBIMH,
BKJIIOYas cOOp, CHUCTEMATH3allMI0 W HAKOIUICHHWE, XpaHEHWe, yTouHeHue (OOHOBJIEHHE W H3MEHEHHE),
WCTIOJI30BaHUE M PACIIPOCTpaHeHHE (B TOM YHCIIE ITepeada) MepcoHAbHBIX JaHHBIX.
2.4. PacnipocTpaHeHHE TEPCOHAIBHBIX JIAHHBIX - JIGHCTBUS, HAMPABJICHHBIC HA Tepeaady NMepCOHATBHBIX
TaHHBIX OTpEACICHHOMY KpYry Jui (Tepenadya TEepCOHAIBHBIX ITaHHBIX) WM Ha O3HAKOMIIEHHE C
MEPCOHANBHBIMU  JaHHBIMU HEOTPAaHMYEHHOTO  Kpyra JIMI, B TOM 4YHcile oOHapoJIOBaHHE
MEPCOHANBHBIX JAHHBIX B CPEACTBaX MAacCOBOW WHQPOpPMANWU, pasMelieHne B HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WM TPEIOCTaBICHHE JIOCTYNa K MEPCOHAIBHBIM JaHHBIM KaKHM-JTHOO
WHBIM CIIOCOOOM.
2.5. Hcnonp30oBaHWE TEPCOHANBHBIX JAHHBIX - JIEHCTBUSA (OIepamnuu) ¢ MEepPCOHATBHBIMU JTaHHBIMH,
coBepmaemble [IOY B memsax NpUHATUS PEIIEHWA WM COBEPIIEHMS] MHBIX IEHCTBUM, MOPOXKIAOIINX
IOPUINYECKHE TIOCIE/ACTBUS B OTHONICHWM paOOTHWKAa WM JAPYTHX JIHAIl JMOO WHBIM 00pa3oM
3aTparuBarolIuX MpaBa U cBOOO/IbI paOOTHUKA WU IPYTHX JIULL.
2.6. OO0u1en0CcTynHbIEC MEPCOHANbHbBIE JaHHBIE - EPCOHANbHBIE JTaHHBIE, JOCTYIl HEOTPAaHHUUYEHHOTO Kpyra
JIUI] K KOTOPBIM MPEIOCTaBIIEH C COIIacus paOOTHHKA MM Ha KOTOPbIE B COOTBETCTBUU C (hefiepalbHbIMU
3aKOHAMHU HE pacpocTpaHseTcs TpeOboBaHue COOMOIeHNs KOH(UIEHITUATLHOCTH.
2.7. B cocraB nepcoHalbHbIX AaHHbIX paboTHHKA JIOY BXOIAT:

* aHKETHBIE U OMorpaduvecKue JaHHBIC,

* oOpazoBaHnue;

* CBeJIeHUS O TPYAOBOM U OOIIEM CTaXe;

* CBEJICHUS O COCTAaBE CEMbH;

* [acCMOpPTHBIC JaHHbIEC;

* CBEJICHHUS O BOMHCKOM Y4eTe;

*  CBeJIeHUS O 3apabOTHOM IJIaTe COTPYTHUKA;

*  CBEJICHUS O COIMANIbHBIX JIbIOTAX;

*  CIEUHUATbHOCTB;

* 3aHMMaemasi I0JKHOCTB;

* aJpec MecTa KUTEIbCTBA U TeIe(OH;

* MecTO pabOThI UM Y4eObl YICHOB CEMBU U POJICTBEHHUKOB;

*  cojep:KaHHe TPYIOBOIO JOTOBOPA;

*  MOJUIMHHUKU U KOTIHH MPUKA30B;

* JUYHOE JIeJIO U TPYAOBas KHIKKA COTPYIHUKA;

*  OCHOBaHHMS K NMPUKA3aM;

* MarepHualbl MO TMOBBIIIEHUIO KBATH(HUKAIMU M TMEPENOArOTOBKE COTPYAHHKA, €ro aTTeCTalluu,

CITY’K€OHBIM paccleZIOBAHUSIM.

2.8. Jlmunoe neno pabotHuka MBJIOY HaxoauTcs B JOKYMEHTAIIMH JEIOTPOU3BOINTENS M COCTOUT U3
CIIEAYIOINX JOKYMEHTOB:

* aHKeTa;

* aBtoOuorpadus;

*  KOIMHHU JOKYMEHTOB 00 00pa3oBaHuUU;

* kaprouka popmsl T-2;

*  KOMHUs MpHKa3a o npuéme Ha padoTy;




*  TPYIOBOU JAOTOBODP;

*  JIOKYMEHTBI, CBS3aHHBIC C IIEPEBOJIOM M IEepeMeIIeHueM paboTHUKA (KOMUH MPHUKA30B, 3asBICHUS
pabOTHHKA U T.I1.);

* BBIIUCKU (KOMMM) M3 JOKYMEHTOB O IIPUCBOCHUM IIOYETHBIX 3BaHUI, YYEHOM CTEIEHH,
HarpaxJeHUU IOCyJapCTBEHHBIMU HarpaiaMu;

*  KOIIMM HarpajHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIMCTHI;

*  KOIMHU IIPUKA30B O NOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTEPUCTHKU C MPEIbIIYIIEr0 MecTa paboThl;

* 3asBieHHUE pabOTHHKA 00 YBOJIbHEHUU;

* KoM IpHKa3za 00 yBOJbHEHUH;

* 3asgBieHME pabOoTHHMKa 00 o3HaKOMiIeHMH C¢ JokyMeHTamu JIOY, ycTaHaBIMBAIOIIMMH HOPSAIOK
00pabOTKM TMEePCOHAIBHBIX TaHHBIX PAOOTHHUKOB, a TAK)KE O €ro MpaBax M OOS3aHHOCTAX B ITOM
o0iacTu;

* JIpyrue JOKyMEHThI, HaXOXKJEHHE KOTOPBIX B JIMYHOM Jiesie OyJeT MPU3HAHO 11e1eCO00pa3HbIM;

* B JIMYHOE J€J0 pabdOTHUKA JAOIIKOJHLHOTO OOpa30BAaTEIbHOTO YUPEKACHUS BKIIIOUACTCS TaKkKe
OTHChH BCEX IOKYMEHTOB, HaXOSIIUXCS B JIETE.

2.9. Pasmenienne Ha opuIHaIbHOM caidTe GoTorpaduii paOOTHUKOB, BUIECO C paOOTHUKAMHU COTPYIHUKH
paspelamT MyTeM MpPeJOCTaBIEHHUS coryacusd Ha 0O0pabOTKy MEpCOHAIbHBIX JaHHBIX B JOIIKOJIBHOM
00pa30BaTEeIbHOM YUPEKICHUH.

2.10. IlepconanpHble maHHble padoTHHKa MBJIOY sBisioTcs xoH(UACHIIMANIEHOW HHGOpMAIMeid u He
MOTYT OBIThb HCIOJI30BAaHbl COTPYJHHKAMHU JOLIKOJIBHOIO 0O0pa30BaTEIbHOIO YUPEXKJEHUS B JIMYHBIX
LEJIsX.

3. Ilopsinok mosry4eHusi, 00padOTKH U Nepeaavy MepCcoOHANbHBIX JAHHbIX PA00THUKOB

3.1. Tlox 06paboTKO¥ TEepcOHATBHBIX AaHHBIX padoTHMKa MBJIOY moHuMmaeTcst mosiydeHue, XpaHEHHE,
KOMOMHUpOBaHUE, Mepefaya Wid J00e Jpyroe HMCIOoJb30BAaHUE MEPCOHANBHBIX JAHHBIX COTPYIHHKA
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEHKICHUS.

3.2. B nenax oOecnedeHus mpaB M cBOOOJ 4YeloBEKa W TpakJiaHWHA IpU 00paboOTKE MEepPCOHAIbHBIX
JaHHbBIX paboTHUKA 00s3aHbl COOMIOIAThCA CAeNYIOINE 001Me TPeOOBAHNUS:

3.2.1. Tlomyuenue, XpaHeHHE, KOMOMHHpPOBAaHHME, Iiepeadya WId Jo00e APYyroe HCIOIb30BaHNE
MEePCOHANBHBIX JaHHBIX paboTHuka MBJ/IOY MOXKET OCymecTBIATECS HMCKIIOYUTEIBHO B IEAX
obecrieueHus COOJIIO/ICHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACUCTBUS pPaOOTHUKAM B
TPYIAOYCTPOMCTBE, OOyYe€HHUHM U TPOABIKEHUU IO ciyx0e, oOecreueHuss JTUYHONH OE30MaCHOCTH
COTPYJHHKOB, KOHTPOJISI KOJMYECTBA M KAayecTBa BBIMOJIHAEMOI paboThl M oOecredeHus: COXPaHHOCTH
UMYIIECTBA.

3.2.2. Tlpu onpeneneHun obbeMa U cojeprKaHus, 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX PaOOTHUKA
zaBenyromuiit MBJIOY nomxen pykoBojictBoBathbesi Konctutymuenr Poccuiickoit @enepanuu, TpyaoBbiM
KOJIEKCOM U UHBIMH (pe/iepaTbHBIMH 3aKOHAMH.

3.2.3. Bce nepcoHanbHbIe JaHHBIE paOOTHUKA IMOJNy4aloTCs y HEro camoro. Eciiu nepcoHanbHbIe TaHHbIE
corpynauka MBJIOY BO3MOXKHO MOJTYYHTHh TOJBKO Yy TPEThEHl CTOPOHBI, TO PAOOTHUK IOJHKEH OBITh
yBEIOMJICH 00 9TOM 3apaHee, ¥ OT Hero JOJLKHO ObITh MOJYy4€HO MUChbMEHHOE COTJIacue.

3.2.4. 3aBeaylomuil JOMIKOJIBHBIM OOpa30BaTEIbHBIM YUPEKIACHHEM JOJDKEH COOOIIUTh PabOTHHUKY O
LeNsIX, MPEANnojaraéMblX HCTOYHHKAX M CHOCO0ax IMOJIyueHHUs IEePCOHANBHBIX MTaHHBIX, a TaKXkKe O
XapakTepe MOJUISKAIUX MOTYYEHUIO MEPCOHANBHBIX JTAHHBIX U MOCIEACTBUAX OTKa3a COTPYAHMKA JaTh
MHCbMEHHOE COTJIACHE HA UX MOJyYEHUE.

3.2.5. He nomyckaercsi mojydeHue M 00paboTKa MepCOHalbHBIX HaHHBIX pabdotHMka MBJIOY o ero
MOJIUTUYECKUX, PEIUTHO3HBIX W HMHBIX YOEXKIEHUAX W YACTHOM KHU3HU, a TaKKe O €ro 4YICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUSX HIW €ro MPOQCOIO3HOW MAEATENbHOCTH, 3a HCKIIOYCHHEM CIIy4aes,
MPEYyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccutickoit denepanuu.

3.2.6. PaboTonarens He UMeEET MPaBO MOTy4aTh U 00pabaThIBATh NMEPCOHATIBHBIC JaHHBIE PAOOTHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX WU €ro MpoQCOIO3HOW AEATeTBHOCTH, 32 HCKIIOYCHHEM
CllydaeB, MPEAYCMOTPEHHBIX (pelepaTbHBIMHI 3aKOHAMH.

3.2.7. Ilpu mpUHATUU PEUICHHH OTHOCUTEIHHO PAaOOTHHKA HAa OCHOBAHHWH €T0 MEPCOHANBHBIX JaHHBIX HE
JIOTIYCKAaeTCsl ~ MCMOJIb30BaHUE  JIAHHBIX, IOJYYEHHBIX  HCKIIOUUTENIbHO B  pe3yibTaTe  UX




aBTOMATH3UPOBAHHOM 00paOOTKH MM AIIEKTPOHHOTO TOTYUEHHUS.
3.3. IIpuniuns 06pabOTKH NEPCOHANBHBIX JaHHBIX paboTHHKOB MBJIOV:

* 3aKOHHOCTH LIeJIel M crI0cO00B 00pabOTKH MepCOHATBHBIX JAHHBIX U I0OPOCOBECTHOCTH;

* COOTBETCTBUs LieJell 00pabOTKM NEPCOHAIBHBIX JAHHBIX ILENsAM, 3apaHee OIPEIEICHHBIM H
3afBICHHBIM TIpU cOOpe TEpPCOHANBHBIX [JAaHHBIX, a TaKKe MOJHOMOYUSAM pabOTHUKA,
OCYIIECTBISIONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBUS oOObeMa M XapakTepa o00pabaTbIBaéMbIX MEPCOHAIBHBIX TaHHBIX, CIOCOOOB
00pabOTKK EPCOHANBHBIX JaHHBIX LEISIM 00pa0OTKU EPCOHANBHBIX JTaHHBIX;

* JIOCTOBEPHOCTM IE€PCOHAIbHBIX JAHHBIX, MX JIOCTATOYHOCTH Ui ILeined  o0paboTkw,
HEIONYCTUMOCTH OOpabOTKM TEPCOHATIBHBIX NaHHBIX, W30BITOYHBIX 10 OTHOIIECHUIO K IIEJISIM,
3asIBJICHHBIM MpU cOOpE MEPCOHANbHBIX JaHHbIX;

*  HEJOMYCTUMOCTH OOBEIUHEHMSI CO3/IaHHBIX JUIsl HECOBMECTUMBIX MEXIy coO0M 1enei 06a3 JaHHbIX
MH(GOPMAIMOHHBIX CHCTEM ITEPCOHABHBIX JJAHHBIX.

3.4. B citydasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBbIX OTHOLIEHUM, B COOTBETCTBUHU CO CT.
24 Koncruryuuu Poccuiickoit denepaniny BO3MOKHO MOJTy4eHHE U 00pabOTKa JaHHBIX O YAaCTHOW YKU3HU
paboTHUKA JOUIKOJBHOTO 00pa30BaTEIbHOIO YUPEXKIEHUS TOJIBKO C €r0 MMCbMEHHOTO COTJIacHsl.

3.5. K o0paboTke, mepemade W XpaHEHUIO NEPCOHAIBHBIX TaHHBIX PaOOTHWKAa MOTYT WMETh JIOCTYII
COTPYIHHUKH JOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEKICHUS.

3.6. MHcnonp3oBaHWe TMEpPCOHATBHBIX JAaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C IEIISIMH,
ONpEJEeNUBIINMU UX ToiydeHue. IlepcoHanbHble TaHHBIE HE MOTYT OBITh HCIHOJB30BAaHbl B LESAX
MPUYMHEHUS HMYIIECTBEHHOTO U MOPAJbHOTO Bpela TrpakJaHaM, 3aTpyJHEHMs] pealu3aliu MpaB U
cBobon rpaxnan Poccuiickoit depepanun. Orpanudenune mpaB rpaxknaaH Poccuiickoit denepanuu Ha
OCHOBE HCIOJIb30BaHUsl MHGOpMAUK 00 MX COLMAIbHOM IMPOUCXOXIACHUH, O PACOBOM, HALIMOHAIBHOM,
SI3bIKOBOM, PEIUTMO3HOW W NapTHUMHONW NPHHAUIEKHOCTH 3alpPElIEHO M KApaeTcs B COOTBETCTBUU C
3aKOHOJATEILCTBOM.

3.7. Tlepemaua mepcOHANBHBIX JTaHHBIX PAa0OTHUKA JOMIKOJBHOTO OOpa30BaTEIEHOTO YUIPEKICHUS
BO3MO’KHA TOJIBKO C COIJIacusi pa0OTHHKA B CIIy4asX, NPsAMO MPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit @eneparuu.

3.8. Ilpu nepenaue mnepcoOHaNbHBIX JaHHBIX paboTHHMKa 3aBeayromuii MBJIOY posmkeH cobaronaTh
ClIeAYIOIINE TPEOOBAHUS:

* He cooOmarh MepcoHaIbHBIC TaHHBIE PAOOTHUKA TPEThEH CTOpPOHE O3 MHUCHBMEHHOTO COTJIACHS
paOOTHHKA, 32 UCKIIOYEHUEM CIy4aeB, KOTAa 3TO HEOOXOJUMO B LIEJSIX NMPENyNpeKICHUs YrpO3bl
KHU3HU U 3J0POBBIO PAOOTHHUKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX (peiepalbHbIM 3aKOHOM;

* He coo0LIaTh MEPCOHAIbHBIC JaHHbIC PAOOTHHMKA B KOMMEPUYECKHX LIeJsAX 0e3 ero MUCbMEHHOIO
corJacus;

*  OpeNyNpeuTh JIUL, MOJy4alollUX IEepCOHalbHbIE JaHHbIE PAa0OTHUKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBbITh MCIIOJIb30BaHbl JIUIIb B LIEJSIX, 151 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3THX JIULL
MOJATBEPXKAEHUS TOT0, YTO 3TO MpaBWIO coOmoaeHo. Jluna, nosyyaromnue nepcoHanbHble JaHHbIE
paboTHHMKA, 00s3aHBI COOJMIONATh PEXKUM CEKpPeTHOCTH (KoH(uIeHuuambHOCTH). JlaHHOE
MI0JIOKEHHE HE PAcCHpOCTPaHAETCs] Ha OOMEH MEePCOHAJIbHBIMHU JAHHBIMU PAOOTHHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (e/iepalbHbIMU 3aKOHAMH;

*  paspemiars JOCTYI K EPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB TOJIBKO CIELUAIBHO YIOJIHOMOYEHHBIM
JMIaM, onpeneneHHbM rnpukazoM 1o MBJIOY, npu 3ToM yka3zaHHbIE JUIA JODKHBI UMETh IIPaBO
[I0JIy4aTh TOJIBKO T€ IEPCOHAIbHBIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAMMBI JUISl BBIIIOJIHEHUS
KOHKPETHBIX (YHKIIHII;

*  He 3amnpaiuBaTh HHGOPMAIUIO O COCTOSIHUM 3/10pOBbs pa0OTHHKA, 32 UCKIIIOUEHUEM TEX CBEICHUH,
KOTOPBI€ OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPYIOBOH (DyHKIINY;

* @epeAaBaTh IE€PCOHAJIbHBIE [JaHHblE pPA0OTHHKA TNpPEACTaBUTENsIM paOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM TpYyIOBBIM KOJEKCOM, M OrpPaHMYMBATh 3Ty HHPOPMALUIO TOJIBKO TEMH
NEPCOHATBHBIMU JAHHBIMU PAaOOTHHMKA, KOTOpbIE HEOOXOIMMBI JUIS BBIIOJHEHUS YKa3aHHBIMHU
MPEJCTaBUTENISIMU X (PYHKIIUH.

3.9. Ilpu mepenaye nepcoHANbHBIX JaHHBIX PAa0OTHHKA (B TOM YHMCIE€ M B KOMMEPUECKHX IIeNsiX) 3a
npenenst MBJIOVY 3aBenyronuii 7eTCKUM cafioM He JO0JDKEH cooOIIaTh 3THU JIaHHBIE TPEThel cTOpoHe Oe3
MUCBMEHHOTO corjacusi pa0OTHHKA, 3a MCKIIOUEHHEM CiIydaeB, KOrJa 3TO HEOO0XOJMMO B LENAX
NPEeIyNpexIeHUs YTPO3bl )KU3HU M 3/I0pPOBbIO PaOOTHUKA MM B CIIydasiX, YCTAHOBJIEHHBIX (eliepaabHbIM




3aKOHOM.
3.10. Tlepemaua mnepcOHANBHBIX JAHHBIX PAOOTHWKA B MpeAeNiaX IOIIKOJIBLHOTO 00pa30BaTeIbHOTO
YUPEKJAEHUS OCYILECTBIISAETCS. B COOTBETCTBUU € JIOKAJIbHBIMU HOPMaTUBHBIMH aKTaMU YUPEKICHHUSL.

3.11. He nmomyckaercsi OTBE4YaTh HA BOIMPOCHI, CBSI3aHHBIE C Iepenaveil MmepcoHaIbHON HH(pOpMAIMU TI0
TeneoHy UK Qakcy.

3.12. Bce mepbl KOH(MUICHIMAILHOCTH TpU cOope, oOpaboTKe W Mepeiaydl MEePCOHANBHBIX JAHHBIX
COTPYJHHMKA PACHpPOCTPAHSAIOTCS KaKk Ha OyMaxkKHble, TaK U Ha DJIEKTPOHHBIE (AaBTOMAaTU3UPOBAHHBIE)
HOCHUTENIN UHPOPMAIIIH.

4. ®opMupoBaHMe U BeJeHHe JUYHBIX e padorHukoB MB1OY

4.1. Jlmuanoe aeno pabOTHHUKA JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUpEkKACHUS (POPMUPYETCS TOCIIE U3TaHUs
MpUKa3a o0 ero npuéMe Ha padoTy.

4.2. llepBoHaYyajabHO B JMYHOE AEJO0 T'PYNIUPYIOTCS JTOKYMEHTBI, COAEP)KAIINE MEePCOHAIbHBIC JAaHHBIC
paboTHHKA, B IOPSJIKE, OTPAKAIOIIEM MPoLiecC Mpuéma Ha padoTy:

* 3asBieHHE pabOTHHKA O IpUEME Ha paboTy;

*  aHKeTa;

* aBroOHorpadus;

*  XapaKTEepUCTHKA-PEKOMEHJAINS;

*  KOMHs MpHKa3a o npuéme Ha paboTy B JOLIKOJIBHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTHHKa 00 o3HaKoMJeHUU ¢ JokymeHTamu MBJIOY, ycTaHaBIuBamOMIMMU TOPSAOK
00pabOTKHN MEePCOHANBHBIX JAHHBIX PAOOTHHUKOB, a TAaKXKe 00 €ro mpaBax U OOS3aHHOCTIX B ATOU
obOnacTu;

* pacnucka pabOTHHKA 00 O3HAKOMJIEHUU €T0 C JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU JOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEKICHUS ; BHYTPEHHSSI OIIUCH.

4.3. Bce NOKyMEHTHI JIMYHOTO JeJia OAUIMBAIOTCS B 00J0KKY 00pasiia, yCTaHOBJIEHHOTO B JIOLIKOJIBHOM
00pa30BaTeIbHOM YUPEXKIEHUU; Ha O0JI0KKE JOJDKHBI ObITh (JaMUIIUS, UMSI, OTUECTBO COTPYAHHKA.

4.4, Jlnunomy neny IpUCBauBaeTCs HOMEP, KOTOPBIN (pUKCHpyeTCs B )KypHayie yuéra TuuHbiX aen. Homep
JUYHOTO Jiefla COTPYAHMKA JIETCKOTO Cajia MPOCTaBISETCs] B BEPXHEM JIEBOM YTy 00JI0KKH JIeIa.

4.5. K ankere B TUYHOM jelne npukienBaetrcss Gororpadus padotHuka (6e3 rojgoBHOro yoopa) ¢opmara
3x4.

4.6. B nuunom paene pabotHuka JIOY BemeTcss BHYTPEHHSS OMKCh, Ky/Aa 3aHOCATCS HAaUMEHOBAHUS BCEX
MOJAIIUTBHIX JOKYMEHTOB, JaTa WX BKIIOUEHHUS B JI€J0, KOJUYECTBO JIMCTOB, a TaKXKe JaTa H3bITUS
JOKYMEHTA U3 JieNla ¢ YKa3aHHEM JIMLA, U3BSABUIETO JOKYMEHT, U IPUUYMHY U3bATUSA. B ciyyae BpeMeHHOro
U3BATHS JOKYMEHTa BMECTO HEro BKJIQJbIBAETCS JIUCT-3aMEHUTENb. V3bATHE JOKYMEHTOB U3 JIMYHOTO Jera
MIPOU3BOJIUTCS UCKIIOUMTEIBHO C pa3pelleHds 3aBEAYIOUIEro JIOMIKOJIbHBIM  00pa3oBaTelbHBIM
yupexxJieHueM. BHyTpeHHsis ONuCh MOANUCHIBACTCS JAEJIONPOU3BOAUTENEM, C YKa3aHHEM JIaThl
COCTaBJICHUSI.

4.7. Bce NOKyMEHTBI, IOCTYMAIOIINE B JIMYHOE JIEJI0, PACHIOIATraloTCs B XPOHOJIOTHYECKOM MOPSIJIKE.

4.8. He nmomyckaeTcsi BKJIIOYaTh B JIMYHOE JIEJIO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUCHUS, UMEIOIINE
BpeMeHHbIe (10 10 5eT) cpoku XpaHeHUs, HalpuMmep, CIPaBKU C MECTa >KUTEIbCTBA, O COCTOSIHUU
3JI0POBbSI, O CEMEUHOM TOJIO0KEHHUH U T.II.

4.9. Jluctel MOKYMEHTOB, MOALIMUTHIX B JMYHOE JAEN0 pabdOTHUKA JAOMIKOJIBLHOTO 00pa3oBaTENILHOTO
YUPEKICHUS, HyMEPYIOTCS.

4.10. Ankera SBISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jiela, MPEACTaBISIONIUM COOON TMepedyeHb
BOMPOCOB O OMorpaduuecKkux NaHHBIX COTPYIHUKA, €r0 00pa30BaHWU, BBIMOJHSIEMOU paboTe ¢ Hauana
TPYIOBOM MEATENBHOCTH, CEMEHHOM TMOJO0XKEHHHU, MECTE MPOMHUCKH WA MPOKHUBAHUA M T.M. AHKETa
3amojHseTcs padOTHUKOM CaMOCTOSITENbHO Tpu odopmieHuu mnpuéMa Ha paboTy B JIOMIKOJIHHOE
o0pa3oBaTesibHOE YUPEKICHHE.

4.11. Ilpu 3amoidHEHHH aHKETHl PAOOTHHUK JOJDKEH 3amoNHATH Bce €€ rpadbl, HA BCEe BOMPOCHI JaBaTh
MOJIHbIE OTBETHI, HE JOMYCKAaTh HWCIPABICHUN WM 3a4epKUBAHMS, MPOYEPKOB, MOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMUCSMU, KOTOPBIE COJIEPKATCS B €r0 JTUYHBIX JOKyMeHTaX. OTpHIlaTeIbHbIe OTBETHI B
rpadax aHKeTHI 3aMMCHIBAIOTCS 0€3 MOBTOPEHUs BOTIPOCa.

4.12. llpu 3amonHenuu rpadel «OOpa3oBaHHe» CIEAyeT MNPUMEHAThH cieayomue (HOopMYIUPOBKHA B
3aBUCHUMOCTH OT TOTO, KAKOW JOKYMEHT UMeeTcs Y paOOTHHUKA:

*  «BBICIIEEY;




*  «HEMOJHOE BBICIIEEY;

*  «CpeIHee CIIeLUalIbHOEY;

*  HEMOJHOE CPEHEEN.
4.13. B rpade «bmmxkaiiniye poJCTBEHHUKW» IEPEUHCISIOTCS BCe wWieHbl ceMbu pabotHuka JIOY ¢
yKa3aHHEM CTENEeHM pOoJCTBa (OTEl, MaTh, MYX, JKE€Ha, CBbIH, J04Yb, POJHBIE OpaT M cecTpa), Hajee
NEPEUYHCISIOTCS OJIM3KHE POJCTBEHHHUKH, IPOKHUBAIOIIME COBMECTHO C pPAOOTHUKOM. YKa3bIBaIOTCS
(bamunus, UM, OTYECTBO U JIaTa POXKACHUS KaKJOT0O YJIeHa CEMbH.
4.14. B rpade «BoimonHsiemast paboTa ¢ Hayana TPyAOBOH IEATETLHOCTI OTPAXKAIOTCS CBEJCHHUS O paboTe
B CTPOTOM COOTBETCTBHMU C 3alMCSIMM B TPYJIOBOM KHWXKKE. B TpyIOBYIO JESTEIBbHOCTb HE BKIIIOUAETCS
Bpemst yd4eObl B 00meoO0pa3oBaTeNbHBIX IIKOJAX, MPO(ECCHOHANBHO-TEXHUYECKUX M JAPYrUX
MPUPABHEHHBIX K HUM Y4eOHBIX 3aBeJICHUAX. Bce 3ammcu mpon3BoAsTCs B XPOHOJIOTHUECKOM HOPSIIKE.
4.15. AHKeTa MOJNMCHIBAETCS JUIOM, IPUHUMAEMbIM Ha padoTy, U AEIONPOU3BOAUTEIEM JOLIKOJIBHOTO
00pa30BaTEIILHOTO YUYPEKICHHUS MOCIE CBEPKH CBEICHHI, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIUMHU
JOKYMEHTaMU U 3aBEpsIeTCs 1€YaThlIO.
4.16. ABtobOuorpadus - TOKyMEHT, COIEpKAIIMi OMUCAHWE B XPOHOJIOTHYECKOHW TOCIIEI0BATEIBHOCTH
OCHOBHBIX JTaloB KHU3HU M JesATeNbHOCTH mpuHuMaemoro B JIOY paboTHuka. ABToOHOrpadus
COCTaBJISI€TCS B IPOU3BOJIBHOM popme, Oe3 MoMapoK U HCTIPaBICHUMN.
4.17. OCHOBHBIE MOMEHTBI, KOTOPHIE JIOJDKHBI OBbITh OCBEIIIEHBI B aBTOOHOTpaduu:

*  (amwus, M5, OTYECTBO;

*  YHUCIIO, MECSI] U TOJ] POKJICHUS;

* MOJy4eHHOe oOpa3oBaHue (Tie, KOT/Aa, B KAKMX y4EOHBIX 3aBE/ICHUSX, 10 KaKO! CIEelUaIbHOCTH);

* BpeMs HayaJjla TPyJIOBO e TeNbHOCTH;

* IPUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHE K BOMHCKOU 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HAJIWYHE MPABUTEILCTBEHHBIX HArPaJl, MOOMIPEHHN;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJTU3KUX POJCTBEHHHUKAX;

*  JaTa COCTaBJIEHUS aBTOOMOrpaduu U IMYHAs MOANUCH COCTABISIEMOTO.
4.18. AtoOuorpadus, cocraBimeHHas npu npueme B JIOY, He mommexuT KoppekTupoBke. I[lpu
HEOOXOJMMOCTH BHECEHUS W3MEHEHMH WIM JOINOJHEHUH, OHU (PUKCHPYIOTCS HAa OTAEIBHOM JIHCTE,
MTOITUCHIBAIOTCA PaOOTHUKOM C YKa3aHHEM JaThl M MPUOONIAIOTCS K TMEPBUYHON aBTOOWOTrpaduu. B
ciydyae OOJIBIIUX W3MEHEHU# OmorpaduyecKux MaHHBIX paOOTHHKAa OT HEr0 MOXET ObITh 3aTpeboBaHa
0OHOBJIIEHHAs1 aBTOOHOTpadus.
4.19. AstoOuorpadus He 3aBepseTcs MNOANUCIMH 3aBEAYIOLIEro JOIIKOJBHBIM 00pa30BaTEIbHBIM
YUPEXKACHUEM WJIU M1eYaThio.
4.20. Ko nOKyMeHTOB 00 00Opa3oBaHMU 3aBEPSIIOTCA JIMYHOW HOJMMCHIO JEIONMPOU3BOJUTENS MOCIHE
CBEPKHU UX C MOAJMHHUKAMU JOKYMEHTOB.
4.21. Jluunoe neno Ben€rcs Ha MPOTSDKEHHM BCEH TpymoOBOW JaesTenbHOCTH padoTHuka MBJIOVY.
W3MeHeHMsl, BHOCUMBIE B JINYHOE JIEJI0, JOJKHBI ObITh NOATBEPAKI€HBI COOTBETCTBYIOLUIMMH JOKYMEHTAMHU.
4.22. Jlenonpou3BOANTENb IPUHUMAECT OT IPUHUMAEMOro Ha paboTy paOOTHHKA JOKYMEHTBI, IPOBEPSET
MIOJIHOTY WX 3all0JIHEHHsI M MPAaBWIBHOCTh YKa3bIBAEMbIX CBEICHUN B COOTBETCTBHM C NPEIbSIBICHHBIMU
UM JIOKyMEHTAMHU.

5. Y4eT u XpaHeHHe NMEePCOHAIbHBIX JAHHBbIX PA0OTHUKOB
5.1. Jluunble gAenma, B KOTOPBIX XpaHATCS NEpCOHANbHbIE AaHHble paboTHHkOB MBJIOY, sBisiorcs
JNOKYMEHTaMU «JlJisi BHYTPEHHETO MOJIb30BaAHUS.
5.2. JInyHOE N1eN0 perucTpupyercs, 0 4eM BHOCUTCA 3amuch B «KypHan yuéra nuunbix nem». XKypHaiu
COJICP)KUT CIIEYIoNINe rpadbl:

*  IIOPSAJIKOBBIM HOMED JIMYHOIO JIEIIA;

*  (amumus, ©Ms, 0TYECTBO pabOTHUKA JOIIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKACHUS;

* JiaTa IIOCTAHOBKH JI€JIa HA YYET;

* JlaTa CHATHSA JeJa C y4yera.
5.3. JInunble nena pacnoyiaratloTcs B MOPSJIKE COTIACHO MX HOMepaM JIM00 B an(paBUTHOM MOPSIKE.
5.4. Tlocme yBonbHEHUS pabOTHHKA JOUIKOJIHHOTO OOpa30BaTENbHOTO YUPEKICHUS B JMYHOE JAEIO
BHOCSITCSL COOTBETCTBYIOIIME IOKYMEHTHI (3asBI€HHUE O PACTOPKEHUH TPYIAOBOTO JOTOBOpa, KOMUS
MpUKa3a O PaCTOPKEHUH TPYIOBOIO JIOTOBOPA), COCTABIAECTCS OKOHYATENbHAs OMHUCH, CAMO JINYHOE JIEJIO0




odopmIisieTcs U nepenaeTcs A1 XpaHeHHsl.

5.5. JluuHble gena CcOTpyIHUKOB, yBoJeHHbIXx u3 JIOY, XxpaHarcda B apxuBe JOLIKOJBHOTO
00pa30BaTEIILHOTO YUPEXKICHHS B ali(hpaBUTHOM TOPSITIKE.

5.6. He nomyckaercsi:

* coo0marp NepcoHAIbHBIE TaHHbIE PA0OTHHKA TPETbed CTOpoHE 0€3 MHCbMEHHOIO COTJacus
pabOTHHKA, 32 HUCKIIOYEHUEM CIy4aeB, KOT/a 3TO HEOOXOJMMO B LIEJSIX MPERYNPEKICHUS YIPO3bI
KU3HU U 3]0pOBbIO pabOTHHMKA, a TaKkKe B CIydasX, YCTAaHOBJCHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu;

* cooOmarp TepCOHANbHBIC JaHHbIE PaOOTHWKA B KOMMEPUYECKHX IIeNsiX O0e3 ero MMCbMEHHOTO
corJyacus;

* 3ampamuBaTh HH(POPMAIMIO O COCTOSHHUH 3I0POBbS PaOOTHUKA JETCKOTO Caja, 3a UCKIIOYCHHEM
TEX CBEACHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINIOJHEHHS PaOOTHUKOM
TpYAOBO# pyHKIHH.

5.7. locTyn K mepCOHAIBHBIM JaHHBIM PaOOTHUKOB Pa3pelIaeTcsi TOJbKO CIEIHAIbHO YIIOJTHOMOYSHHBIM
JMIIaM, TIPH 3TOM YKa3aHHbBIE JIMIA JOJDKHBI UMETh TPABO MOJYYaTh TOJBKO T€ TEpPCOHAJBHBIC TaHHBIE
pabotHuka MB/IOVY, koTopble HEOOXOIMMBI JIsI BHITIOJIHEHUSI KOHKPETHBIX (DYHKITHI.

5.8. Bce Mepsl KOH(UICHIMAIBHOCTH TIPH YYeTe M XPAHEHUHW TIEPCOHAIBHBIX IaHHBIX COTPYJHHKA
pacrpoCTpaHsIOTCS Kak Ha OyMaKHble, TaK M Ha DJJEKTPOHHBIC (aBTOMATH3MPOBAHHBIE) HOCUTEIN
nHpopmMaluu.

5.9. XpaHeHne nepcoOHANBHBIX JAaHHBIX JOJDKHO MPOWCXOIUTH B TMOPSJIKE, HCKIIOYAIONIEM X YTPaTy WIH
UX HETMPAaBOMEPHOE HCIIOJIb30BaHHUE.

6. ZlocTyn K mepcoHaIbHbIM JaHHbIM padoTHukoB MB/1OY

6.1. BuyTpeHHUi1 1OCTYM (IOCTYI BHYTPH TOUIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. [1paBo jocTyIa K ePCOHATBHBIM JIaHHBIM paboTHUKa MBJIOY nmeroT:

6.1.2. [Tepedens U1, UMEIONTUX JTOCTYI K TIEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB, OMPEACIIACTCS MPUKA30M
3aBeYIOIIEr0 U MHUCbMEHHOTO  0053aTeIbCTBA O HEpa3riallleHuu NepCOHATBHBIX JaHHBIX PAOOTHUKOB.
6.2. BHemHuii 1ocTyr.

6.2.1. K gncimy MaccoBbIX NOTpeOUTENCH MEPCOHANBHBIX JAHHBIX BHE JIOMIKOJIBHOTO 0O0pa3oBaTEIHHOTO
YUPEXKJIEHUSI MOYKHO OTHECTH FOCY/IapCTBEHHbIE U HETOCYAAPCTBEHHBIE (DYHKIIMOHABHBIE CTPYKTYPHI.
6.2.2. Ham3opHO-KOHTPOJBHBIE OpraHbl HWMEIOT JOCTYN K HWH(pOpMAIMH TOJBKO B cdepe CBoeH
KOMITETEHITUH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYAHHUK MOXET OCYIIECTBISATh NEPEUYUCIICHUS JCHEKHBIX CPEICTB
(cTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBbIE TEHCUOHHBbIE (POH[BI, OJArOTBOPUTENbHBIE OPTraHU3ALINU,
KpPEAUTHBIE YUPEKACHUS ), MOTYT MOIYYUTh JOCTYI K IEPCOHATBHBIM JaHHBIM pa0OTHHKA TOJIBKO B CIydae
€ro MUCHbMEHHOT'O Pa3pelIeHHs.

6.2.4. Ilepenava nepcoHanbHBIX AaHHBIX coTpynHuka MBJIOY npyrum opraHu3aiusam:

* CcBelleHUS O palOTarolIEeM COTPYIHUKE UM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTAaBIICHBI IPYroi
OpraHM3aIy TOJIbKO C MHCbMEHHOTO 3alpoca Ha OJlaHKe OpraHu3aluH, ¢ MPUIIOKEHUEM KOMUU
HOTapuaIbHO 3aBEPEHHOTO 3asiBICHUs PaOOTHHKA,

* [epCOHAaJbHbIC JaHHbIE PAOOTHHUKA NETCKOTO Cajia MOTYT OBITh MPEAOCTaBICHBI POICTBEHHHKAM
WJIH YIeHaM €ro CEMbH TOJBKO ¢ MUChbMEHHOIO Pa3pelIeHusl CaMOro COTPYIHUKA.

* B clyyae pa3Boja ObIBIIas cymnpyra (Cympyr) HUMEIOT MpaBO OOpPaTUTHCS B JOILIKOJBHOE
o0pa3oBaTellbHOE YUpEXKJICHHE C TMHCHbMEHHBIM 3almpocoM O pa3Mmepe 3apabOoTHON IIaTh
corpyanuka 6e3 ero cornacus (YK P®D).

7. 3amuTa NepcoHaJbHBIX AaHHBIX padoTHnkoB MBJIOY

7.1. Tlox yrpo3oif WM ONACHOCTBIO YTpaThl IMEPCOHAIBHBIX JAHHBIX MOHUMAETCs EAMHUYHOE WU
KOMIIJIEKCHOE, PEAJIbHOE WM MOTEHIMAIBHOE, aKTUBHOE WJIM ITACCUBHOE IPOSIBICHUE 3JI0YMBILUICHHBIX
BO3MOJKHOCTEH BHEIIHUX WJIM BHYTPEHHMX HCTOYHHMKOB YIpo3bl CO3/1aBaTh HEOJIAromnpHUsTHbIE COOBITHS,
OKa3bIBATh JIECTAOMIN3HPYIOIIee BO3ACHCTBUE HA 3aIUIIIAEMYI0 HH(POPMAIIHIO.

7.2. Puck yrpo3sbl 100bIM HH(GOPMALIMOHHBIM pecypcaM CO3JIal0T CTUXMHHBIE OeICTBUS, 3KCTpEeMalbHbIe
CUTYyallud, TEPPOPUCTUYECKHE JEHCTBUS, aBapUM TEXHUUYECKUX CPEICTB M JIMHUI CBS3M, ApYyrue
0OBEKTUBHBIE OOCTOSITENILCTBA, 4 TAKXKE 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHbIE B BO3ZHHUKHOBEHHUH
yrpO3bl JIMLIA.



7.3. 3amuTa nepcoOHANBHBIX JaHHBIX MPEJCTABIIET COOOH KECTKO PeriiaMeHTUPOBAHHBIA U THHAMUYECKH -
TEXHOJIOTMYECKHUH MPOIIECC, TPEAYNPEIKIAIONIUNA HAPYIIEHUE TOCTYIMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH
U KOH(UJICHIMATLHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00eCIEYHBAIONINI TOCTATOYHO
HAJCKHYIO 0€30MaCHOCTh HH(POPMAIIMH B MIPOLIECCE YIIPABICHUYECKOW M MPOU3BOJICTBEHHOM ACATEILHOCTH
JOIITKOJIBHOTO 00pa30BaTEILHOTO YUPEHKICHUSI.
7.4. 3ammMra MEepCOHATBHBIX NAHHBIX PAa0OTHHUKA OT HEMPABOMEPHOTO WX WCIIOIH30BAHUS WM yTPAThI
noibkHa ObITh oOecmeueHa 3aBenyromuM MBJIOY 3a cuer cpencTB JOMIKOIBHOTO 00pa30BaTEILHOTO
YUPEKICHUS B MOPSIKE, YCTAHOBIEHHOM (peiepaibHbIMH 3aKOHAMHU.
7.5. "BHyTpeHHss 3amura'.
7.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHATBHBIM JaHHBIM SIBJISIETCS, KaK
MIPaBWIIO, TICPCOHAJI, pa0OTAIONINH C TOKYMEHTaMU U 0a3aMu JaHHBIX. PeriiaMeHTaius JoCTymna nepcoHana
K KOH(HJICHIIMAIBHBIM CBEIACHUSM, JTOKyMEHTaAaM U 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX
HalpaBJieHUA OPraHU3allMOHHON 3almuThl WHOOpPMAMM ¢ TpeJHa3HAYeHa [UIsi pa3rpaHUyueHUs
MOJTHOMOYHUH MEXAY aIMUHUCTPAIIMEH U CIIEIUATMCTaMH JOIIKOJILHOTO 00pa30BaTENbHOTO YUPEIKICHHUS.
7.5.2. Ins obecnieueHrss BHYTPEHHEW 3alIUThI IEPCOHATBHBIX JaHHBIX pa0oTHHKOB MBJIOY HeobxoammMo
cO0JII0/IaTh PSI Mep:
* OrpaHMYEHHME U pErilaMeHTalUsl cOCTaBa paOOTHUKOB, (PYHKIIMOHAJIBHBIE OOS3aHHOCTU KOTOPBIX
TpeOYIOT KOH(UICHIIUATLHBIX 3HAHUH;
* CcTporoe u3OHMpareabHOE M OOOCHOBAaHHOE paclpelefieHue JOKYMEHTOB W WHOOPMAIMU MEXIY
pabOTHUKAMHU JIETCKOTO CaJa,
* palnMOHAIBLHOE pa3MelleHHe padoYnxX MecT pPAOOTHUKOB, MPHU KOTOPOM HCKITIOYAIOCH ObI
OECKOHTPOJILHOE MCIOJIb30BAaHUE 3alTUIIIaeMoi HHpOpMaInu;
* 3HaHME DPAOOTHUKOM JOIIKOJBLHOTO OOpa30BaTEIBHOTO YYPEXKICHUS TpeOOBaHWI HOPMATHBHO-
METOUYECKUX IOKYMEHTOB 10 3aniuTe HHOOPMAIMH U COXPAaHCHUH TAHBI;
* HaIMYME HEOOXOIWMBIX YCIOBHH B TMOMEMIEHWH s paboThl ¢ KOH(HICHIIMATbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;
* OMpeleNeHUE W perjaMeHTaIlMs COocTaBa pPaOOTHHUKOB, MMEKOIIMX MpPaBO JocTyna (BXoaa) B
MOMeEILIEHNE, B KOTOPOM HaXOJUTCS BEIUUCIUTENbHAS TEXHUKA;
* OpraHu3zalus NOpsIKa YHUUYTOXKEHUS HHPOpMaIuY;
* CBOEBPEMEHHOE BBIABIEHHUE HapYIICHUS TpeOOBaHUM pPa3pelIUTENbHON CHUCTEMBI JIOCTyNa
pabOTHUKAMH;
* JIMYHBIE JIeJIa MOTYT BBIJIABAThCS JEIOMPOU3BOIUTEINIO (CEKPETapI0) TOJbKO 3aBeayomum MBJIOY
U B UCKIIOYUTENBHBIX CIy4asX, 10 MMCbMEHHOMY Pa3pelIeHUI0 3aBEIYIONIEro JAETCKUM CajaoM, -
PYKOBOJIUTENIO CTPYKTYPHOTO TMOApa3JesieHus (Hampumep, MpU IOATOTOBKE MAaTepHalIoB s
aTTecTanuu paboTHUKA).
7.5.3. 3ammTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEIISX.
Bce manku, cozepxkaiue mnepcoHalIbHBIE IaHHBIE COTPYAHHUKA, JOJDKHBI OBITh 3alUIIEHBI IapoJieM,
KOTOPBI COOOIIAETCS PYKOBOJAUTENIO CIIY:KObl YIpPaBJIEHUS IMEPCOHATIOM M PYKOBOJIUTENIO CIY>KOBI
MH(OPMALMOHHBIX TEXHOJIOTUH.
7.6. "Buemnss 3amura"
7.6.1. [loag MOCTOPOHHHUM JIMIIOM TIOHUMAETCS JH000€ JTUII0, HE UMEIOIIee HEMOCPEACTBEHHOTO OTHOIICHUS
k gesrensHocTU JIOY, moceTutenu, pabOTHUKHU JPYTUX OPraHU3alUOHHBIX CTPYKTYp. [locToponHue nuna
HE JIOJDKHBI 3HATh pachpeenenue QyHKIui, pabodre mpoiecchl, TEXHOJIOTUIO COCTaBIEHUS, 0(hOpMIICHHUS,
BEJICHUS U XpaHEHUS AOKYMEHTOB, JHMYHBIX Jel H pabouyux MaTepuaaoB y AETONPOU3BOAUTENS
(cekpetaps).
7.6.2. Ins obGecnieueHus BHENTHEH 3allIUThl MEPCOHATBHBIX AaHHBIX cOTpyaHHkoB MBJIOY Heobxoanmo
co0aroaaTh psa Mep:
*  TOPSAJIOK MPUEMA, YUETA U KOHTPOJIS AESITEIbHOCTU MOCETUTENEH;
* TMOpSAOK OXpaHbl TEPPUTOPUH, 3AAHUNA ¥ TOMEIICHUN JOMIKOIBFHOTO 00pa30BaTEIBHOTO
YUPEXKICHHUS,
* TpeGoBaHUS K 3alIUTe HH(POPMAIIMH TTPH UHTEPBHIOUPOBAHUHU U COOECETOBAHUSX.
7.7. Bce numa, cBsi3aHHBIE C TMOJy4Ye€HHUEM, OOpaOOTKON W 3alIUTON MEpPCOHANBHBIX TAHHBIX, 00S3aHBI
MOAMKUCATh O00s3aTENBCTBO O HEPA3TJAIICHUH T[EePCOHANBHBIX JaHHBIX PAOOTHHKOB JOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEHKICHUS.
7.8. Kpome mep 3ammThl TEpCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENhCTBOM Poccuiickoit




®enepanyy, 3aBeIyIOMIMNA JOMIKOIBHBIM 00pa30BaTeNbHBIM YUPESKICHUEM, a TaKXKe COTPYIAHUKU MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3AIUTHI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

8. [IpaBa u o6si3anHocTH padoTHUKOB MBJ/IOY 1o 3amuTe UX NepCcoOHAIbLHBIX JAHHBIX

8.1. 3akperuienue mpaB pabOTHHKA, PETIAMEHTHPYIOUIMX 3alIMTy €ro MEpCOHAIbHBIX JAaHHBIX,
o0ecrieynBaeT COXpPaHHOCTh MMOJIHOW ¥ TOYHOM MH(POPMALIMU O HEM.

8.2. PaboTHMKM [OJDKHBI OBITh O3HAKOMIICHBI TIIOJ PACHHCKYy C JIOKYMEHTaMH JIOIIKOJILHOTO
00pa30BaTEIILHOTO YUPEKICHUS, YCTAHABIMBAIOIIUMHU TOPSIOK OOpaOOTKH IEPCOHANBHBIX JIaHHBIX
pabOTHUKOB, a Tak)Ke 00 X MpaBaxX U 00S3aHHOCTSIX B ATOW 00IacTH.

8.3. PabOTHHMK MOUIKOIBHOTO 00pa30BATENBHOTO YUPEKACHUS 00s3yeTcs MPEIOCTaBIATh IEPCOHATBHBIC
JAHHBIE, COOTBETCTBYIONIUE IEHCTBUTEIIBHOCTH.

8.4. PaGoTHHK MMeeT IpaBo:

* Ha MOJIHYIO HH(OPMAIUIO O CBOUX MEPCOHAITBHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;

* CBOOOJHOTO OECIIATHOTO JIOCTYIa K CBOWM IIEPCOHAIBHBIM JaHHBIM, BKIIOYas IIPaBO Ha
MoJIyueHue KOmui 000 3amucH, cojepxKalledl NepcoHalbHbIE JaHHble pabOTHHKA, 3a
HCKJIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOIaTeNIbCcTBOM Poccutickoit @enepanuu;

* Ha OTpeJelieHUue CBOMX MPEJCTABUTEIICH JIJIs 3aIIUTHI CBOUX ITEPCOHABHBIX JIAHHBIX;

* JIOCTYNA K OTHOCSIIUMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIIBIO MEWIIMHCKOTO CIICINATNCTA
110 CBOEMY BBIOODY;

* TpeGoOBaTh UCKITIOYHUTH WA UCTIPABUTh HEBEPHBIE WJIM HEIOJIHBIC MTEPCOHANBHBIC TAHHBIC, a TAaKKe
JaHHbIE, 00pabOTaHHBIE C HApYILIEHHEM TPeOOBaHUIA;

* mpu oTkaze 3aBeayromero JIOY HCKIIOUNTh WKW UCIPABUTH MEPCOHATBHBIC TaHHBIE paOOTHUKA
UMEET TMpaBO 3asABUTh B IUChbMEHHOW (opMe 3aBEIyOIEeMy O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIUM 000CHOBAHHEM TAaKOTO HECOTJIACHS;

* IEepPCOHATBHBIC JIAHHBIC OIICHOYHOTO XapakTepa padOTHUK JETCKOTO Caja UMEET MPaBO JOMOJHUTH
3asIBJICHUEM, BBIPAKAIOIINM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOOBaTh M3BEIIECHUS 3aBEIYIOIIUM JIETCKUM CaJOM BCEX JIUI, KOTOPHIM paHee ObUIH COOOIIEHbI
HEBEpHbIE WJIM HEMOJHbIE NMEepCOHAbHBIE JaHHble pabOTHHKA, 000 BCEX MPOM3BEACHHBIX B HHX
UCKITIOYEHHSIX, UCTIPABIICHUSX WU JOTIOJTHEHUSX;

* oOxanoBaTh B CyJe JIOObIE HEMpPaBOMEpPHbIE ACUCTBUH WM O€3MCUCTBUS 3aBEAYIOIIETO
JOLIKOJIbHBIM 00pa30BaTENIbHBIM YUPEXKACHUEM NIpU 00paboTKe U 3alUTe €ro MepcOHAIbHBIX
JTAHHBIX.

8.5. B nensax obecrieueHus T0CTOBEPHOCTH EPCOHATBHBIX JaHHBIX padoTHHKH MBJIOY 00s3aHbI:

* 1npu odopmieHuH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUSA B MOpsJKE U 00BEME,
npeaycMoTpeHHoM HacTosmuM [lonoxxenueM u 3akoHo1atesbcTBOM Poccuiickoit denepanuu;

* B Cllyuae M3MEHEHHUS CBOMX NEPCOHAIBHBIX JAaHHBIX, COOOIIAaTh 00 3TOM 3aBEYIOLIEMY AETCKUM
cagoM B Teyenue 10 mueii.

8.6. PaGotHuku ctaBsaT 3aBenyromiero /JOY B u3BecTHOCT, 00 M3MEHEHHM (haMUJIMKM, UMEHH, OTUECTBA,
JaThl POXKIEHHUS, YTO TMOJy4aeT OTpPaXEHHE B TPYIAOBOW KHW)KKE Ha OCHOBAaHHMH MPEJICTaBICHHBIX
nokyMeHToB. [Ipu HeoOXoauMOCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHuU, MPOGECCHH, CHEIUaTIbHOCTH,
MIPUCBOCHUU HOBOTO pa3psijia u 1mp.

8.7. B nensx 3amuThl YaCTHOM KU3HU, TUYHON U ceMeWHOM TalfHbl paOOTHUKH HE JIOJIKHBI OTKa3bIBATHCS
OT CBOEro mpaBa Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX TOJIBKO C MX COIJIACHs, TOCKOJIBKY 3TO MOXET
MOBJIEYh MPUYMHEHUE MOPATLHOTO, MaTEPUATILHOTO Bpea.

9. OTBeTCTBEHHOCTb 3a pa3rjalleHHe KOH(pUIAeHUUATbHOH HHPOPMALUH, CBA3aHHOH ¢
NepPCOHANbHBIMH JAHHBIMH

9.1. IlepcoHasibHast OTBETCTBEHHOCTD - OJHO U3 IMIaBHBIX TPEOOBaHMI K OpraHn3aluu GYHKIIMOHUPOBAHUS
CHCTEMBI 3aIIMThl MEepPCOHATbHON MH(opManuKu U o0s3aTenbHOE ycinoBHe obecrieueHHs 3(PHEKTUBHOCTH
3TON CUCTEMBI.

9.2. 3ammura mpaB paOOTHMKA, YCTaHOBJIEHHBIX 3aKoHOAaTeNbcTBOM P® u nHacrosmum IlonoxeHuem,
OCYLIECTBJISETCA CYAOM B LEJISAX IPECCUYECHUS] HENPABOMEPHOI'O MCIOJIB30BAHUS IEPCOHAIBHBIX JAHHBIX
pabOTHMKA, BOCCTAHOBJICHHS HApYIIEHHBIX MPaB M BO3MEIIEHHUS NMPUUYMHEHHOro yiiepba, B TOM YHUCIe
MOpPaJIBHOTO BpEa.

9.3. Kaxaplil cOTpyAHUK JOLIKOJILHOTO OOpa30BaTENbHOIO YUPESKICHHS, MOJy4aromui Uit paboThI




KOH(UICHIIMATBHBIA JTOKYMEHT, HECET €AMHOJIMYHYI0O OTBETCTBEHHOCTb 3a COXPAHHOCTh HOCHUTENS U
KOH(UIECHITMATEHOCTh HH(DOPMAIIHH.

9.4. Jluma, BMHOBHBIE B HAapyUICHHH HOPM, PETYIHPYIOUIMX TOJy4eHHEe, OOpabOTKy U 3alIuTy
IIEPCOHAIBHBIX JAHHBIX pab0OTHHKA, HECYT JUCUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, I'PA’KIAHCKO-
MIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHMHU C (perepaibHbIMU 3aKoHaMu Poccuiickoi
denepauuu.

9.5. 3a HenucnoJHEeHNE WM HEHAJJIE)KAIIee UCTIONHEHHE PAaOOTHIUKOM TI0 €0 BHHE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH IO COONIOJICHUIO YCTAHOBJICHHOTO TOPSIAKa pabOThl CO CBEJACHUSMHU KOHQHUICHIINAIHLHOTO
xapakrepa 3asenytomuii MBJIOY BnpaBe mnpuMeHSATh IPEeLyCMOTPEHHbIE TpPYAOBBIM KOJIEKCOM
JUCLMIUIMHAPHbBIE B3bICKAHUSI.

9.6. lo/mKHOCTHBIE JUIA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BeJIEHHE MEPCOHAIBHBIX JaHHBIX COTPYIHHKA,
00si3aHBI  O00ECTIEYNTHh Ka)X/JIOMy BO3MOYKHOCTh O3HAKOMJIGHHS C JIOKyMEHTaMH U MaTepualiaMH,
HETOCPEICTBEHHO 3aTParuBalOIIMMU €ro MpaBa M CBOOOJBI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B MPENOCTaBICHUN COOpaHHBIX B YCTAHOBJIIGHHOM IOPSIKE JOKYMEHTOB, JTHOO
HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKUX JOKYMEHTOB WJIM UWHOW uH(pOpMauuu B clOydasx,
MPETYyCMOTPEHHBIX 3aKOHOM, JINOO MPENOCTaBlIEHHE HEMOJHOW WM 3aBEAOMO JIOKHOW HHQOpMaLMH -
BJICYET HAJO0XEHHE Ha JOJDKHOCTHBIX JIMII aJMUHHCTpATUBHOrO ITpada B pasmepe, ONpeaeisieMoM
Konexcom 06 aIMUHUCTPAaTUBHBIX TPABOHAPYIICHUSIX.

9.7. B cootBercTBMU ¢ ['pakJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOJAaMH TOJYYHBILINE
MH(POpPMAIIHIO, COCTABISIONIYIO CIYXEOHYIO TaifHy, 00s3aHbI BO3MECTUTh TPUUYUHEHHBIC YOBITKH, IPUUYEM
TaKas ke 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTH 3a HApyIICHHWE HEMPUKOCHOBEHHOCTH YACTHOW JKM3HU (B TOM YHCIIE
HE3aKOHHOE COOMpaHue WM PACIpPOCTPAaHEHHE CBEIACHMHM O YaCTHOM »KU3HU JIMIA, COCTABJISIONIETO €ro
JUYHYI0 WM CeMEWHYI0 TaliHy, 0e3 ero corjiacusi), HEMpPaBOMEPHBIM NOCTYNl K OXpaHSIEMOW 3aKOHOM
KOMITBIOTEPHOU MH(pOpMAIUK, HENPAaBOMEPHBII OTKa3 B MPEJOCTaBICHUH COOpPAHHBIX B YCTaHOBIEHHOM
MOPSIIKE JTOKYMEHTOB U CBEJICHUH (€clii 3TU JesHUs MPUYMHWIN BpeJ MpaBaM U 3aKOHHBIM MHTEpecaM
IpaXk/laH), COBEPLICHHBbIE JMIIOM C HCIOJb30BAHHUEM CBOETO CIY)KEOHOTrO IOJIO0XKEHUS HaKa3bIBaeTCs
mrpagoM, JIuO0 JIMIIEHUEM NIpaBa 3aHUMaTh ONPEAEICHHbIE JOHKHOCTH WM 3aHMMATBHCS ONPEEeICHHON
NeSITEILHOCTRIO, MO0 apecToM B cooTBeTcTBHU ¢ YK Poccuiickoit deaepannm.

9.9. HenmpaBoMepHOCTh ACSATEIBPHOCTH OPraHOB TOCYJApPCTBEHHOW BJACTH M OpraHU3alMil MO cOOpy |
HCIOJIb30BAHUIO IIEPCOHAIBHBIX JTaHHBIX MOKET OBbITh YCTAHOBIJIEHA B CY/I€OHOM MOPSIIIKE.

10. 3akar04YUTEIbHBIE T0JI0KEHUS

10.1. Hacrosiiee Ilosioxkenue siBisieTcss JTOKaJIbHbIM HOpMaTuUBHBIM aktoM MBJIOY, npunHumaercs Ha
OO6mem coOpaHuu pabOTHHKOB, corjacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMHTETOM W yTBepxaaeTcs (Jimbo
BBOJIUTCS B ICHCTBUE) MPUKA30M 3aBEIYIOIIEr0 JIOMIKOIbHBIM 00pa30BaTeNIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHus U JAOMOJIHEHUs, BHOCHUMbIE B Hactosuiee [lonoxxenue, 0ohopMIiIsIOTCS B MUCbMEHHOMN
(hopmMe B COOTBETCTBUH JICUCTBYIONIUM 3aKOHOJAATeNbCTBOM Poccuiickoit deaepanuu.

10.3.lannoe Ilonoxenue BctymaeT B cuiay ¢ 18 mapra 2019 roma. IlonmoxkeHue mpuHMMAaeTcs Ha
HeompeaeNeHHblii cpok. M3meHenus u pomonHeHuss K [loNOXEHHIO NPUHUMAIOTCS B MOPSIKE,
npeaycMotpeHHoM 11.10. 1. Hacrosimero [onoxenust.

10.4. Tlocne npunstusa [lonoxenus (MM U3MEHEHUH U JOMOJHEHUI OTIENbHBIX MYHKTOB M pPa3JielioB) B
HOBOM peAaKINy MPEeAbIAYIas PeAaKIHs aBTOMAaTHUECKH YTPAUUBAET CUTTY.



